UVM Web Template Bio Manual for BioBuilder

Edit an existing bio

Create a new bio

Delete a bio

Note: The BioBuilder site only works in Internet Explorer.



How to: Edit an existing bio

1. Navigate to the BioBuilder homepage (https://comis.med.uvm.edu/peoplemanagement)
Sign in using your COM Net ID and password.
3. Select “People” in the left-hand side navigation menu.

- People Management Center
COLLEGE of MEDICINE <y

Intranet Home College of Medicine Uvm Fletcher Allen

Welcome to the
College of Medicine

Intranet Welcome to People Management

® People To begin, click one of the links to the left.
® Publications

° Grants
My Quick Links:

4. Type the last name of the faculty whose bio you are editing into the search bar.
5. Select the appropriate person from your search results by clicking on their last name.

-~ People Management Center
COLLEGE of MEDICINE 5

Intranet Home College of Medicine Uvm Fletcher Allen

Welcome to the
College of Medicine

Intranet PEDPIE

To find a person, use the beginning or all of their last name. You can enter multiple last names

= Pegple separated by commas. {example: Washington, Linc)
® Publications Find Person (Last Name) |bernstein | | FIND |
° Grants

My Quick Links:

Last Name First Name Middle Name

Dawvid Johnson, M.D.

HD -

- Comprehensive & Bernstein Richard H.

<< « 1 > =>
Showing 1 to 2 of 2

6. To change any basic information (Public Name, Primary Email Address, etc), select the
appropiate text box and type, or select a new option from the drop down menu that appears.


https://comis.med.uvm.edu/peoplemanagement

7. To edit the content of the bio, select the green button at the top of the screen labeled “BIOS”

People Management Center
COLLEGE of MEDICINE g
Intranet Home College of Medicine Uvm Fletcher Allen
Welcome to the
College of Medicine

Find Person
Intranet

Create/Edit Person

* People

 Publications | LISTS | | GRANTS | | PUBLICATIONS | | ROLES |

° Grants
My Quick Links: ADDRESSES RELAT[EIHSHIP£ BIDS >

Ira Bernstein, M.D. | | | |
- UVM Web Template EMAIL ADDRESSES DEGREES

Bio
- Comprehensive
- Professional

David Johnson, M.D. SSN

- UVM Web Template .
Bio First Name Ira

- Comprehensive

Middle Name Mark
Last Name Bemstein
Public Name Ira Bernstein, M.D. |

8. Select the UVM Web Template Bio.

P People Management Center

COLLEGE of MEDICINE

e
Intranat Home College of Medicine Uvm Fletcher Allen
Welcome to the

College of Medicine Find Person > Ira Bernstein

Intranet
Bios

= People
o publicatl'ons | CREATE BIO | | CREATE A BIO DETAIL |
o Grants

My Quick Links: ID Bio Type Description Active

Ira Bernstein, M.D. éUVM Web Template Bio JEio to be used for the UVM web

- UVM Web Template 23038 templates ¥ COFY

Bio
- Comprehensive 5466 Comprehensive Comprehensive A
- Professional

23194  Pprofessional Professional Y

David Johnson, M.D.
- UVM Web Template
Bio

- Comprehensive



9. Confirm that this bio is Active, and not Private.

People Management Center
COLLEGE of MEDICINE L »
Intranet Home College of Medicine Uvm Fletcher Allen
Welcome to the
College of Medicine

Find Person = Ira Bernstein = Bios
Intranet

Ira M Bernstein - UVM Web Template Bio Bio
© People Bio ID #23039

= Publications

« Crants After saving, click Preview to see the bio. Jump to:
Oy -

image

My Quick Links: Saves the bio to a format that can be edited in :
Microsoft Word. Requires Office XP or higher. contact info

Ira Bernstein, M.D. .
categories

- UVM Web Template
Bio

- Comprehensive

- Professional

Private
David Johnson, M.D.

- UVM Web Template ) il

10. To change the “Summary,” select the green “EDIT” button next to the Summary section.

- Comprehensive
Summ@ry | EpIT

Sentor Associate, Dean for Research, College of Medicine
John Van Sicklen Maeck Professor and Chair
Department of Obstetrics, Gynecology and Eeproductive Sciences

Change or add information in the text box that appears. When finished, click “OK.”
11. To change the photo, click on the green “CHANGE” button next to the Image section.

Research Overview | EDIT

image selected

Make sure the photo you are planning to use is apprpiately sized (150 pixels x 200 pixels).
If you are replacing an existing image, check the box next to “Remove This Image” and click the
green “SAVE” button.



Intranet

Bio Image

= People

The recommended size for bio images is 150 pixels wide by 200 pixels high. The maximum size

® Publications is 200 pixels wide by 300 pixels high.

° Grants
My Quick Links:

Ira Bernstein, M.D.

- UVM Web Template
Bio

- Comprehensive

- Professional

Recommended
Image Size

150 x 200

David Johnson, M.D.
- UVM Web Template
Bio

- Comprehensive

Maximum Image Size

200x 300

Remove This Image @

New Image Filename Browse...

You must use the Browse button to select your image,
then click Save or Done.

SAVE D | DONE | | CAMNCEL |

To select a new photo, click the gray “Browse...” button, find your photo, and click “Open.”
Click the green “SAVE” button.

N

Image Filename L:\Groups'WebContent\O Browse. .

You must use the Browse button to select your image,
then click Save or Done.

G | Dee | [

Confirm your photo, then click the green “DONE” button.
12. To change the contact information, click the green “CHANGE” button next the Contact
Information section.

Contact Informatio "

Home: no address
Work: Obstetrics & Gynecology, MFU-Smith, Rm 4192
Email: Ira.Bernstein@uvm.edu

Do not include a home address.



To change the Work address or email, select the appropiate choice from the drop down menu.

= Publications

Select Contact Information

= Grants

Using the select lists below, choose the contact information that you want displayed on this bio.
My Quick Links:

Ira Bernstein, M.D. Include Include
- UVM Web Template Phone £ Fax £
Bio Home: |No Address v 0 0
- Comprehensive

- Professional Work: |Obstetrics & Gynecology, MFU-Smith, Rm 419 v [+ 7]

Email: |Ira.Bernstein@uvm.edu v|

David Johnson, M.D.
- UVM Web Template
Bio

- Comprehensive

| SAVE | | CANCEL | | CREATE NEW ADDRESS | | CREATE NEW EMAIL

e Select Contact Information
Grants

Using the select lists below, choose the contact information that you want displayed on this bio.
My Quick Links:

Pty No Address rune = Faxs
- = : Home: Obstetrics & Gynecology, MFU—Smith, Rm 407 0 0
- TR * |111 Colchester Ave., Shep 3, Burlington, VT 05401
- Professional |71, "Wl Obstetrics & Gynecology, MFU-Smith, Rm 419 [+ [
David Johnson, M.D. Email: | Ira Bernstein@uvm edu v|
- UVM Web Template
Bio
- Comprehensive

| SAVE | | CANCEL | | CREATE MEW ADDRESS | | CREATE NEW EMAIL |

To add a new email or address, click the green “CREATE NEW ADDRESS” or “CREATE NEW
EMAIL” button.

- Comprehensive 111 UL SIS MWL, ISR o, LAURINUeIL, ¥ 1 U

- Professional |''I\7; <l Obstetrics & Gynecology, MFU-Smith, Rm 419 [ ¥

e Email: |Ira.Bernslein@uvm.edu v|

- UVM Web Template
Bio

- Comprehensive
| SAVE | | CANCEL | gEEATE MEW ADDRESS CREATE NEW EMAIE P

Enter appropiate information, and click the green “SAVE” button.
When all the contact information is correct, click the green “SAVE” button.

" Publications Select Contact Information
o Grants

Using the select lists below, choose the contact information that you want displayed on this bio.
My Quick Links:

Ira Bemnstein, M.D. 'I:T:ﬂ:ge# ::r;ilu#l_:le
- UVM Web Template

Bio Home: [No Address V| O O

- Comprehensive

- Professional Work: |0hstetrics & Gynecology, MFU-Smith, Rm 419 V| [+ ]

Email: | Ira.Bernstein@uvm.edu v|

David Johnson, M.D.
- UVM Web Template
Bio

- Comprehensive

| SAVE ’CANCEL | | CREATE MEW ADDRESS | | CREATE NEW EMAIL




13. To add a new category, click the green “SELECT” button next to the Categories section. (NOTE: It
is suggested you don’t add new categories, but instead try to work with the nine already
available.)

Categu

Order Category Remove
Website Details |
Education Details O
Academic Interests Details O
Research Interests Details O
Expertise Details |
Academic Appointments Details |
Research Grants Details |
Awards and Honars Details O
Publications Details |

Last Update User MED\skassell
Last Update Date 05/31/2013 16:14:35

| SAVE | | DONE | | CANCEL |

Find the new category either searching by name in the search bar, or by searching alphabetically
through the list.



Intranet

Add Category to Bio

* People

. . To add a category to this bio, check the Add checkbox in the list of categories and then click the
® Publications Save buttan.

" Grants . .
Find Bio Categolﬂ FIND
My Quick Links:

Ira Bernstein, M.D.
- UVM Web Template

Bio Category Add
" rotessonal Abstracts Ol
David Johnson, M.D. Administrative Interests O
-Bil';l\.l'l-'l Web Template Appointments O
- Comprehensive Area of Interest O
Board Certification 1
Book Chapters O
Certification/Board Eligibility 1
Clinical Appeointments O
Clinical Expertise 1
Committee Appointments O

<< < 12343 = ==> >
wing 1 to 10 of 41

| SAVE | | DONE | | CANCEL |

Click the box next to the desired category, and click the green “SAVE” button. Repeat this step
for each new category. When all desired categories have been selected and saved, click the
green “DONE” button.

Board Certification
Book Chapters
Certification/Board Eligibility

Clinical Appointments

ooooocL

Clinical Expertise

Committee Appointments

14. To change the order of categories (NOTE: Again, this is not reccomended), change the numbers

<< < 12345 > =>
Showing 1 to 10 of 41

to the left of their titles. Make sure no categories have the same number. When the categories



are in the right order, hit the green “SAVE” button.

Categories | SELECT

Category Remove
Websita Details |:|
Education Details [l
Academic Interests Details [l
Research Interests Details |:|
Expertise Details ]
cademic Appointments  Details [l
Research Grants Details O
wards and Honors Details [l
Publications Details ]
Committee Appointments Details |:|

Last Update User MED'\skassell
Last Update Date 5/31/2013 4:16:18 PM

CAMNCEL

15. To remove a category, click on the box to the right of its title, and then click the green “SAVE”
button.
T i FULcduans LIELdils
Committee Appointments Details @

Last Update User MED'skassell
Last Update Date 5/31/2013 4:16:18 PM

| DOMNE | | CANCEL

16. To change the content of a category, click the green underlined “Details” button to the right of
its title.



Categories | SELECT

rd

o
m
~
i
5
<
m

r Category
Website

Education

0
0
Academic Interests ]
Research Interests Details [l
Expertise Details |
Academic Appointments  Details [l
Research Grants Details [l
Awards and Honors Details [l
Publications Details [l

Click the green underline “Edit” button next to the appropiate detail.

Education Details
" People

@ Publications

@ Grants

Order Detail Include

My Quick Links: B.S. - Union College, SChEﬂECtad'f,.. [+]

Ira Bemnstein, M.D.

- UVM Web Template
Bio

- Comprehensive | SAVE | | DONE | | CANCEL
- Professional

Click the green “EDIT” button to the right of the words “Detail Text.”



= People

@ publications
o Grants
My Quick Links:

Ira Bernstein, M.D.

- UVM Web Template
Bio

- Comprehensive

- Professional

Dawvid Johnson, M.D.
- UVM Web Template
Bio

- Comprehensive

Create/Edit Bio Detalil

Category

|Education v|

Detail Text S. - Union College, Schenectady, NY. (1978)

Active

Include on
which bios?

Last Update User

Last Update Date

MD. - University of Vermont College of Medicine (1983)
Residency:

George Washington University Hospital (1987)
Fellowship:

University of Vermont College of Medicine, Maternal Fetal
Medicine (1990)

~ Comprehensive
[ professional

[ uvm web Template Bio

MED\C2Appteam

07/16/2012 12:05:10

| SAVE & ADD ANOTHER | | DONE | | CANCEL |

Change or add information in the text box that appears. When finished, click “OK.”
Confirm that the “Active” box is checked, and click the green “DONE” button.

Create/Edit Bio Detalil

= People
@ Publications
o Grants
My Quick Links:
Ira Bernstein, M.D.
- UVM Web Template
Bio
- Comprehensive

- Professional

Dawvid Johnson, M.D.
- UVM Web Template

Bio
- Comprehensive

Category

Detail Text

Active

Include on
which bios?

Last Update User

Last Update Date

|Education v|

B.S. - Union College, Schenectady, N.Y. (1978)

MD. - University of Vermont College of Medicine (1983)
Residency:

George Washington University Hospital (1987)
Fellowship:

University of Vermont College of Medicine, Maternal Fetal
Medicine (1990)

~ Comprehensive
[ professional

[ uvm web Template Bio

MED\C2Appteam

07/16/2012 12:05:10

SAVE & ADD ANOTHER

DONE

CANCEL



Confirm that the “Include” box is checked, and then click the green “DONE” button.

Education Details

" People
@ Publications
° Grants Order Detail clude
My Quick Links: B.S. - Union College, Schenectady,... Edit
Ira Bernstein, M.D.
- UVM Web Template
Bio
- Comprehensive | SAVE | DONE CANCEL

- Professional

17. Click the green “DONE” button to save all your changes.

oo SUET LI A IR R 1 R R (Wl =W T ]

Publications Details

0L

Last Update User |MED\skassell
Last Update Date 05/31/2013 16:36:42

| SAVE | DOME CAMNCEL |

18. When creating a publications category, it is important to ensure that all of the external links to the

publications open in a separate window. This let's viewers open the publications, while also remaining on

your department's website.

19. When adding/editing publications (see Step 16), you'll add the text to the "Edit" tab.
Create/Edit Bio Detail

Detail Text

y RR-MA o |V eBU IxEEEE s EEEEQL 3|0
| Times New Roman V|| Size W|[Format V|| style VHA.' &£ "D :» - A = =]

2012 King, JG, B Flynn, L Vance. "Shared decision making in the prediabetes visit”;STFM Resource "
library, www.afmdrl.org
2012 King, JG.; “How accurate are the commonly available tests for H. pylori Infection?”

Desk Answer for the Family Physicians Inquires Network,

Accepted for publication. June 2012.

2012 King, JG and P Han. “Formats for understanding probability over time” and Linder S. and King,
JG. “effect of narratives to
present benefit and risk information.” Both in International Patient Decision Aids Standards V.

Mhantar (7 indata An mreacontine

Source ] Preview ] Zoom *

[ ok ] [ cancer




20. To open an external link to a publication in a new window, you'll have to edit the source code which is
located in the "Source" tab.

21. To open a new window for a hyperlink, click inside of the hyperlink tag, <a href="http://www...... ,and
add the following: target="_blank"

22. The hyperlink source code should look as follows:
<a href="http://www.externalwebpage.com" target="_blank">

Create/Edit Bio Detail

Detail Text

02N o

<p>=<strong>2012&nbsp; </strong>King, JG, B Flynn, L Vance. "Shared decision making in the prediabetes A
visit”; STFM&nbsp; &nbsp; &nbsp;Resource library, <a href="http://www.afmdrl.org"
target="_blank">www.afmdrl.org</a></p>

e

<p><strong>2012&nbsp; </strong>King, JG.; "How accurate are the commonly available tests for H. pylori
Infection?” <br/>&nbsp;&nbsp;&nbsp;&nbsp;&nbsp;&nbsp;&nbsp;&nbsp;&nbsp; Desk Answer for the Family
Physicians Inquires Network, <br/>8&nbsp;&nbsp;&nbsp;&nbsp;&nbsp;&nbsp;&nbsp;&nbsp;&nbsp;click Accepted for
publication. June 2012.</p>

<p><strong>2012&nbsp; </strong>King, JG and P Han.&nbsp; "Formats for understanding probability over time” and
Linder S. and King, JG. "effect of narratives to<br/>8&nbsp;&nbsp;&nbsp;&nbsp;&nbsp;&nbsp;&nbsp; &nbsp;&nbsp;

present benefit and risk information.” Both in International Patient Decision Aids Standards Chapter C update on v
presenting<br/>8&nbsp;&nbsp;&nbsp;&nbsp; &nbsp;&nbsp;&nbsp;&nbsp;&nbsp; Probabilities. In

Edit I souce ) review | Zoom ~

[ ok ]| cance




How to: Create a new bio

Navigate to the BioBuilder homepage (https://comis.med.uvm.edu/peoplemanagement)

. Sign in using your COM Net ID and password.
3. Select “People” in the left-hand side navigation menu.

People Management Center

.

College of Medicine Uvm Fletcher Allen

COLLEGE of MEDICINE

Intranet Home

Welcome to the

College of Medicine
Welcome to People Management

Intranet

® People To begin, click one of the links to the left.
® Publications

° Grants
My Quick Links:

4. Type the last name of the faculty whose bio you are editing into the search bar.
5. Select the appropriate person from your search results by clicking on their last name.

People Management Center

.

College of Medicine Uvm Fletcher Allen

COLLEGE of MEDICINE
Intranet Home
Welcome to the
College of Medicine
Intranet

People

To find a person, use the beginning or all of their last name. You can enter multiple last names

= Pegple separated by commas. {example: Washington, Linc)

® Publications Find Person (Last Name) |bernstein | | FIND |

° Grants

My Quick Links:
Last Name First Name Middle Name

Dawvid Johnson, M.D.

- UVM Web Template ,ﬁ Bernstein Ira Mark
Bio _, ) )
- Comprehensive & Richard H.

<< « 1 > =>
Showing 1 to 2 of 2

6. Add any credentials (e.g. M.D., Ph.D.) to the Public Name.


https://comis.med.uvm.edu/peoplemanagement

7. Select the green button at the top of the screen labeled “BIOS”

People Management Center ¥i g
.

Intranet Home College of Medicine UVM Fletcher Allen

COLLEGE of MEDICINE

Welcome to the
College of Medicine

Find Person = Ira Bernstein = Bios
Intranet

Create/Edit Person

* People
@ Publications
| LISTS | | GRANTS | | PUBLICATIONS | | ROLES |
° Grants
My Quick Links: | ADDRESSES | | RELATIONSHIP BIOS
Richard Bernstein
. IR TS | EMAIL ADDRESSES | | DEGREES |
Ira Bernstein, M.D.
- UVM Web Template
Bio
- Comprehensive SSN
- Professional ) -
First Name Richard
Middle Name H.
Last Name Bemnstein
Public Name |Richard Bernstein |

8. Click on the green “COPY” button next to the Comprehensive bio.

People Management Center

i
COLLEGE of MEDICINE

.
Intranet Home College of Medicine uvim Fletcher Allen
Welcome to the
College of Medicine

Find Person » Ira Bernstein = Bios > Richard Bernstein
Intranet

Bios
* people
= publications | CREATE BID | | UPLOAD BIO | | CREATE A BIO DETAIL |
= Grants
My Quick Links: ID  Bio Type Description Active

Richard Bernstein 5972 Comprehensive Comprehensive Y .

- Comprehensive

Ira Bernstein, M.D.

- UVM Web Template
Bio

- Comprehensive
- Professional



9. From the drop down menu, select UVM Web Template Bio.

People Management Center

COLLEGE of MEDICINE
Intranet Home College of Medicine UvM Fletcher Allen

Welcome to the
College of Medicine
Intranet

Find Person = Ira Bernstein > Bios = Richard Bernstein = Bios

* People

. : Copy contents of this biography - To this unused biography
Publications Comprehensive COMET
Consulting
o Grants
Curriculum Vitae
My Quiick Links: LEiey EuD | | EANCED LINAT
: ) MIH Grant
Richard Bernstein Professional
- Comprehensive & -
T — < UVM Web Template Bio
- UVM Web Template e
Bio Web2

- Comprehensive
- Professional

10. Click the green “COPY BIO” button.

- People Management Center
COLLEGE of MEDICINE iy

Intranet Home College of Medicine Uvm Fletcher Allen

Welcome to the
College of Medicine
Intranet

Find Person = Ira Bernstein = Bios = Richard Bernstein = Bios

© People

: ) Copy contents of this biography - To this unused biography
Publications Comprehensive COMET
R gﬁ?r?;:tm Vitae
My Quick Links: ‘ EANCEL LINAT
MIH Grant
Richard BE:mST_ZEiI"I Professional
- Comprehensive Teaching
Ira Bernstein, M.D. UVM Web Template Bio
- UVM Web Template Web
Bio Weh2

- Comprehensive
- Professional



11. Note the ID Number of the new UVM Web Template Bio. This will be necessary when linking to
the bio from the website.

People Management Center
COLLEGE of MEDICINE

Intranet Home College of Medicine UvmM Fletcher Allen

Welcome to the
College of Medicine

Find Person = Ira Bernstein = Bios = Richard Bernstein

Intranet
Bios
© People
= publications | CREATE BID | | UPLOAD BIO | | CREATE A BID DETAIL
= Grants
My Quick Links: ID Bio Type Description Active

Richard Bernstein VM Web Template Bio  Bio to be used for the UYM web
Ira Bernstein, M.D. 5972 Comprehensive Comprehensive Y

- UVM Web Template
Bio
- Comprehensive

- Professional

People Management Center
COLLEGE of MEDICINE

Intranet Home Cellege of Medicine Uvm Fletcher Allen
Welcome to the
College of Medicine
Intranet

Find Person = Ira Bernstein = Bios = Richard Bernstein

Bios
= people
= publications | CREATE BIO | | UPLOAD BIO | | CREATE A BIO DETAIL
° Grants
My Quick Links: ID Bio Type Description Active
Richard Bernstein b\a"l“"l Web Template Biod Bio to be used for the UVYM web
- Comprehensive 25063 templates ¥
Ira Bernstein, M.D. 5972  Comprehensive Comprehensive Y

- UVM Web Template
Bio
- Comprehensive

- Professional



13. Confirm that this bio is Active, and not Private.

People Management Center
COLLEGE of MEDICINE

Intranet Home College of Medicine Uvm Fletcher Allen
Welcome to the
College of Medicine

Find Person = Ira Bernstein = Bios = Richard Bernstein = Bios
Intranet

Richard H Bernstein - UVM Web Template Bio Bio
= People Bio ID #25063

@ publications

= Grants After saving, click Preview to see the bio. Jump to:
My Quick Links Saves the bio to a format that can be edited i S
¥ Quick Links: aves the bio to a format that can be edited in .
Microsoft Word. Requires Office XP or higher. contact info

Richard Bernstein
- Comprehensive

categories

Ira Bernstein, M.D.

- UVM Web Template
Bio

- Comprehensive

- Professional

People Management Center
COLLEGE of MEDICINE

Intranet Home College of Medicine Uvm Fletcher Allen
Welcome to the
College of Medicine

Find Person = Ira Bernstein = Bios = Richard Bernstein = Bios
Intranet

Richard H Bernstein - UVM Web Template Bio Bio
= People Bio ID #25063

@ publications
FREVIEW After saving, click Preview to see the bio.

My Quick Links - S thebiotoaf t that be edited i -
y Quic Inks: - aves 2 DID 0 a Torma at can De edited In

EXPORT Microsoft Word. Requires Office XP or higher. contact info

Richard Bernstein

- Comprehensive categories

Ira Bernstein, M.D. Salf v
- UVM Web Template Owner Group

Bio . Private O
- Comprehensive .
- Professional Active %]

Summa EDIT ’

In the text box that appears, enter the person’s title (e.g., Professor), and in the line below,
enter the person’s department (e.g. Department of Family Medicine). If a person has
appointments in multiple departments, list the departments one after the other. If a person has
an appointment in a subspecialty of the Department of Medicine, enter their title as “Professor



of Medicine, Subspecialty” and their department simply as “Department of Medicine”. When
finished, click the green “OK” button.
NOTE: Sometimes, Bio Builder will not save the content of your summary. If you click “OK” and
return to the main Bio page, but see no text below the Summary header, simply repeat step 15
until words appear. If you continue to have problems, contact COMIS.

15. Click the green “CHANGE” button next to the Image section.

e
Image((cHance ]
S

image not selected

Make sure the photo you are planning to use is appropiately sized (150 pixels x 200 pixels). To
select your photo, click the gray “Browse...” button, find your photo, and click “Open.”

Image Filename
You must use the Browse bulltnn Lo select your image,

then click Sawve or Done.

Click the green “SAVE” button.

Image Filename L\Groups\WebContent\O Browse. .

You must use the Browse button to select your image,
then click Save or Done.

(D) e

Confirm your photo.


http://www.med.uvm.edu/comis/TB1+RL.asp?SiteAreaID=513

Intranet

= People

= Publications

° Grants
My Quick Links:

Ira Bernstein, M.D.

- UVM Web Template
Bio

- Comprehensive

- Professional

David Johnson, M.D.
- UVM Web Template
Bio

- Comprehensive

Bio Image

The recommended size for bio images is 150 pixels wide by 200 pixels high. The maximum size
is 200 pixels wide by 300 pixels high.

Recommended
Image Size

150 x 200

Maximum Image Size

200x 300

Remove This Image [

New Image Filename Browse...

You must use the Browse button to select your image,
then click Save or Done.

SAVE DONE CAMNCEL

Click the green “DONE” button.
16. Click the green “CHANGE” button next to the Contact Information section.

Contact Information{] cHANGE |
G

Home: no sddress
Work: no sddress
Email: no address

Use the drop down menus to select the appropiate Work and Email address. Do not include a

Home address. You may decide to Include a Phone # or Fax #, by clicking the boxes to the right

of the Work address.

To add a new email or address, click the green “CREATE NEW ADDRESS” or “CREATE NEW

EMAIL” button.

- Comprehensive
- Professional

David Johnson, M.D.
- UVM Web Template

Bio
- Comprehensive

111 UL SIS MWL, ISR o, LAURINUeIL, ¥ 1 U

|\"117; 'l Obstetrics & Gynecology, MFU-Smith, Rm 419 [+ [+

Email: | Ira Bernstein@uvm edu v|

| SAVE | | CANCEL |< CREATE NEW ADDRESS | | CREATE NEW EMAIL >




Enter appropiate information, and click the green “SAVE” button.

When all the contact information is correct, click the green “SAVE” button.
= publications

Select Contact Information

= Grants

Using the select lists below, choose the contact information that you want displayed on this bio.
My Quick Links:

. - Include Include
Richard Bernstein , A
- UVM Web Template Phone # Fax #
Bio Home: [No Address v n 0
- Comprehensive
Work:  [P.0. Box 155, Charlotte, VT 054450155 | 0

Ira Bernstein, M.D. or.
- UVM Web Template JEESULILE
Bio

- Comprehensive

- Professional
SAVE CANCEL | | CREATE MEW ADDRESE | | CREATE MEW EMAIL

17. Click the green “SELECT” button next to the Categories section.
P W
Categorie

no items

|Richard.H.Bernstein@uvm.edu v|

By checking the “Add” box to the right of each category, select the following categories:
Academic Appointments, Academic Interests, Awards & Honors, Education, Expertise,
Publications, Research Grants, Research Interests, and Website.

Add Category to Bio
@ People
To add a category to this bio, check the Add checkbox in the list of categories and then dlick the

= Publications Save button.

° Grants . .
Find Bio Category | | FIND |

My Quick Links:

Richard Bernstein

- UVM web Template Category Add

Bio

- Comprehensive Abstracts

Ira Bernstein, M.D. . .

- UVM Web Template Academic Appointments

Bio : Academic Interests

- CumDre_.hE:nswe

- Professional Administrative Interests O
Appointments O
Area of Interest [
Awards and Honors O
Board Certification [
Book Chapters O
Certification/Board Eligibility [

<< < 12345 > ==

Showing 1 to 10 of 50

| SAVE | | DONE | | CAMNCEL |

Use the navigation controls at the bottom of the screen to find all apporpiate categories.



Board Certification
Book Chapters
Certification/Board Eligibility

| SAVE | | DONE | | CANCEL |

Once all categories have been checked, click the green “DONE” button.

Board Certification O
Book Chapters 1
Certification/Board Eligibility |

)
Change the order of the categories by selecting different numbers from the drop down menu to

the left of the category list. Change the number of each category to match the table below.

(e}

Academic Appointments
Academic Interests
Awards & Honors
Education
Expertise
Publications
Research Grants
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Make sure no categories have the same number. When the categories are in the right order, hit
the green “SAVE” button.

Categories | SELECT

Order Category Remove
Academic Appointments Details O
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Awards and Honars Details ]
Education Details [l
Expertise Details |
Publications Details ]
Research Grants Details O
Research Interests Details [l
Website Details ]
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To change the content of a category, click the green underlined “Details” button to the right of
its title.

Categories | SELECT

Order Category Remove
Website : L]
Education [l
Academic Interests ]
Research Interests Details ]
Expertise Details L]
Academic Appointments Details O
Research Grants Details L]
Awards and Honors Details O
Publications Details L]




Click the green “ADD NEW” button.
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Click the green “EDIT” button next to “Detail Text”

Create/Edit Bio Detail
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Ruchard Bernstein Active =i
- UvM Web Template
?igomprehenqwe Include on ~ Comprehensive

S which bios? UWVM Web Template Bio
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Add information in the text box that appears. When finished, click the green “OK” button.
Confirm that the “Active” box is checked, then click the green “DONE” button. Click the green
“DONE” button again to return to the main Bio page.

NOTE: Not every category needs to have content in it.

NOTE: In the publications category, it is reccommended that the five most recent publications
are listed fully, and then a link to PubMed or Google Scholar is added at the bottom. To add a
hyperlink to text, select the text and then click the Hyperlink button: a small globe in the top



right corner of the text box.
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18. Click the green “DONE” button to save all your changes.
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How to: Delete a Bio

To delete the biography of a faculty member who no longer works here, simply uncheck the "Active" box at the
top of the bio.
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