
 
Enduring Materials (EM) Planning Guide for RSS 

Programs 
 
IMPORTANT: 
Due to the COVID-19 – All UVM / UVM Health Network recorded grand rounds can be eligible for credit without 
incurring the normal application fee of $2,500.  However, it is considered a new program and as such, a new application 
will need to be completed.  Please reference Detailed Instructions below. 
 
 
 
Q. What Is an Enduring Material (EM)? 
An “Enduring Material” (EM) is an activity that can be viewed at any time, and has been approved for credit for 2 years… it 
endures. 
 
Q. Why do we have to go through the extra work (as detailed below)? 
Since participants can’t ask questions in real time as they would during a live activity, our accreditors (physician, nursing and 
pharmacy) want to make sure that all learners have access to the same information.  They have different requirements that 
we must adhere to. 
 
Q. How long will the process take? 
This will depend on the volume of requests.  We will do our best to fast track these applications and will try to approve 
them in 7 – 10 business days. 
 
Q. My original application included nursing and pharmacy credit.  Will these be available on the recorded lectures? 
Nursing will be available (if it was available on your original grand rounds application).  Unfortunately, however, 
Pharmacy credit will not be available. 
 
 

DETAILED INSTRUCTIONS 
 
1. Please email a request to UVMCMIE@med.uvm.edu  to duplicate: “name of current grand rounds / RSS 

program” and let us know that you want to start creating an enduring activity from your current grand rounds/RSS.    
a. You must be the submitter of the original application to make this request and to proceed through the new 

application.  Submitter’s have access to duplicate applications but are not able to change the credit type – 
we will have to do that for you.   

b. Please let us know if the submitter of the original application no longer works for your department.  A brand 
new application will need to be completed but we will walk you through the process. 

 
 
2. Please send us a link to your MP4 video. 
 
3. Please send us 2-3 pre/post test questions and answers.  Case based questions work best, if possible.  We can direct 

you to test question writing resources. 
 
4. Please send us the following information using the form Checklist RSS Enduring Material - Learner Information 

Document.  
       NOTE: this will need to be updated and emailed to us for each recording; this information will be uploaded for the 

viewer’s reference. 
• Title of the program 
• Start date and end date (can be approved for 2 years) 
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• Estimated time to complete 
• Description of the session 
• Objectives – at least 1 
• Additional resources: someone to contact if they have any content questions/email address & name 
• Speakers/Planners and disclosure information for each 
 

5. You can re-use the following from your original RSS application: 
• Gap 
• Income and Expenses 
• Planning Committee Meeting Summary Form 
• Conflict of Interest Forms if any of the speakers had possible conflicts that were already resolved 

 
6. We will need new: 

• Marketing Material (if you will be sending email notifications, we would like a sample copy).  We don’t need to 
see each week’s announcement – just one for review.  

 
7. With each recording you want uploaded we will need the following 

• Video link in MP4 format 
o If you recorded using MS stream at UVM Medical Center and don’t know how to share, please e-mail 

avcsupport@uvmhealth.com and they can show you where the links can be found. 
• Pre/Post test questions with answers  
• The one-page Learner’s Information document detailed above must be included with each new link.   

o Once your template has been approved, update the objectives, faculty name and lecture title.  The rest 
should be standard. 
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AFTER THE APPLICATION HAS BEEN APPROVED, AND THE RECORDINGS HAVE BEEN UPLOADED 
 
UVM Health Network will be able to view your videos in MyCredits if they login with their hospital email.   
 
1. When a person logs in they will find the vLIFE Library in the right hand toolbar.  That is where learners will need to 

go to view the recordings.   
 

 
 
 
2. Click on “Find Online Courses”.   
 

 
 
3. They can do a text search such as “Anesthesia”, followed by clicking on “Search”, to find the Anesthesia recordings.  

If they want to see everything, they can leave the text field empty and just click on “Search”.   
 

 
  



This is what it will look like when in vLIFE: 

 
 
 

Select the ENROLL button: 

 
 
  



Take the PRE-TEST:  

 
View the VIDEO/DOCUMENT PRESENTATION: 

 
 
You will find the CLICK HERE TO DOWLAD ‘PRORAM NAME’ at the bottom of the page: 
 

 
 
  



Once you complete the learning session, please complete the POST-TEST: 

 
 
Complete the EVALUATION: 
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